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Proposed Staffing Profile  

Instructions: Complete the staffing profile for all proposed positions involved in delivering or supporting the headspace service. Include directly employed staff, contracted or private practitioners. Include staff based at the centre and any outpost or outreach locations. Add rows as required.
	
	Service overview 

	Organisation name
	

	Primary contact name, position, contact details
	

	Service name
	headspace Batemans Bay

	Duration of funding 
	

	Assumptions (if any)
	



Leadership and oversight arrangements
Demonstrate how the proposed workforce will meet minimum leadership requirements, including how the Centre Manager and Clinical Lead functions will be available at all times. Clearly identify responsibility for leadership and oversight of the centre, each outpost and all outreach services, including arrangements during leave, vacancies or other absences.
	Required leadership function
	Proposed FTE
	Service locations / functions overseen
	Availability and coverage arrangements
	Delegated backup / escalation arrangement
	Reporting and accountability

	Centre Manager
	
	
	
	
	

	Clinical Lead
	
	
	
	
	



Proposed workforce
	Position title
	Proposed FTE
	Discipline / required qualification
	Service location and onsite FTE
	Professional registration / membership
	Reporting to
	Clinical / professional supervision

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Completion guidance
Availability and coverage arrangements: Explain how the Centre Manager and Clinical Lead functions will remain available at all times, including coverage during ordinary hours, leave, vacancies and unexpected absences.
Service locations / functions overseen: Identify whether responsibility applies to the centre, named outpost locations, outreach services, or the full headspace service.
Delegated backup / escalation arrangement: Identify the position responsible when the primary role holder is unavailable and how leadership or clinical matters will be escalated.
Proposed FTE: State the total proposed FTE for the position.
Discipline / required qualification: Specify the discipline and minimum qualification required for the role.
Service location and onsite FTE: Specify Centre, Outpost or Outreach, including the location name and the FTE allocated onsite at each location where relevant.
Professional registration / membership: Include applicable registration or membership, such as AHPRA, AASW, ACA or PACFA.
Reporting to: Identify the proposed line-management arrangement.
Clinical / professional supervision: Identify the proposed clinical or professional supervisor.
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